POCKOMHAI30P

YIIPABJIEHUE ®EJIEPAJIbHOM CJIVKBbI I10 HAZI30PY B COEPE CBSI3H,
UHO®OPMALIMOHHBIX TEXHOJIOI' M1 1 MACCOBBIX KOMMYHUKALIUA
[10 KYPCKOM OBJIACTU

[TPUKA3

07 cenrs6ps 2017 rona Ne 95
r. Kypck

00 ymeepotcoenuu nonodiceHus 006 omoene Ynpasenenus

B coorBercTtBUM c mpukazom ympasiaeHus Ne 91 or 31.08.2017r «O6
YTBEPXKAECHUU CTPYKTYpPBI U IITATHOTO pacnucaHus YmnpasieHus PockoMHanzopa
no Kypckoil o6nactu» oTaena opraHu3allMOHHOHN, NMPaBOBOM pabOThI U KaJIpoB
IIEPEeVMEHOBaH B OTJE] OpraHW3allMOHHOM, (MHAHCOBOM, MpPaBOBOW pPabOTHI H
KaJpoB M p UK a3 bl B aIo:

1. VrBepmute I[lomoxeHue 06 oTxmene opraHu3allMOHHOH, (PMHAHCOBOH, IPaBOBO,
pabotel u kaapoB (ITpunoxenue Ne 1).

2. Tlpusnath yTpaTuBmIUM cuiy [lonoxeHue o0 oTaene OpraHU3allMOHHOM, IIPaBOBOM
pa6oTsl U kangpoB (IIpmnoxenue Ne 1), yTBep)kaeHHOE NMPUKA30M YIIPAaBJIEHUSA OT
11.03.2013r Ne 15 «O6 yTBepkI€HUH MOJIOXKEHUH 00 oTAenax YpaBiIeHUs.

PykoBonurens ~ A.B.AHnuioros



[Ipunoxxenue Nel
YTBEp)KIEHO
ITpukazom Ne 95 ot 07.09.2017r.

HHOJOXEHHE
00 oT/e/ie OpraHU3aMOHHO, PHHAHCOBOI, IPAaBOBOi paGoThI H KaJPOB
Yupasaenus ®enepanbHoii cyk0b1 o HaA30py B cdepe cBs3H,
HMH(OPMANMOHHBIX TEXHOJOIHi H MacCOBbIX KOMMYHHuKauuii no Kypckoii
obsacTn

I. O6uHe nmosokeHus.

1.Hacrosiuee moynoxxeHue pa3paboTaHO B COOTBETCTBHH C 3aKOHOAATENECTBOM
Poccuiickoii @enepanyu U yCTaHaBIMBAeT CTATyC OT/AENa OPraHU3alMOHHOM,

¢unancoBoii, mnpaBoBoi paboTel u KampoB (mamee - Otgen) YmpasieHus
DenepanbHOH Ci1yX0bl 110 HaA30py B cdhepe CBSI3U, MHPOPMALMOHHBIX TEXHOJIOTHH U
MaccoBbIX KOMMyHHKauumi 1o Kypckoir obnactu (mamee — VYmpaieHue

Pockomuansopa mo Kypckoit o6nacTé), ero IMOJHOMOYHUS II0 OCYIIECTBIEHHUIO
BO3JIOXXEHHBIX Ha HETr0 (PyHKIUI U MOPSI0K OCYIIECTBIEHHS 3TUX ITOJIHOMOYHH.

2.0tmen SBJISIETCS CTPYKTYPHBIM noapasaeieHueM VYnpasneHus
Pockxomuanzopa o Kypckoii o61acty.

3. Otnen ocymecTBisieT QyHKIUUA afMUHHUCTPATUBHOTO, JOKYMEHTALIHOHHOTO,
UHPOPMALIMOHHOTO, KaJIpoBOTO, apXHUBHOTO, MaTepUaIbHO-TEXHUYECKOTO,
IIPaBOBOro, (PUHAHCOBOrO OOecTeYeHNs A TeIbHOCTH Y IPaBlIeHUS.

3.1. CokpamenHoe HauMeHoBaHue otnena — OOPITPuK.

3.2 KoHTpons ® KoOpAauHaUMIO JesTenbHOCTH OTaena OCyIIeCcTBISET
PYKOBOOUTENb YTIpaBIICHHUS.

3.3. CtpykTypa ¥ YUCIIEHHOCTh paOOoTHHKOB OTaena ompenensercs LTaTHBIM
pacriucanueM YmnpasieHus PockomHan3opa mo Kypckoit o6mactv B COOTBETCTBUH C
BO3JIO’KEHHBIMH 331a4aMHt K 00beMOM BBINONIHAeMbIX OTHEIOM padoT.

4.0tnen 1mpH  OCYUIECTBIEHHHM CBOEH MJESTEIBbHOCTH PYKOBOICTBYETCS
Koncturyuueit  Poccuiickoit ~ ®Denepanum, (benepalbHBIMM  3aKOHAMH,
benepanbHBIMH KOHCTUTYLIMOHHBIMUA 3aKOHaMH, YyKa3aMHU U PacHOpsHKEHUSIMHU
[Ipe3unenta Poccuiickoit @enepanuu u IlpaBurtensctBa Poccuiickoit @enepauuuy,
HOPMATHUBHBIMH TIPaBOBBIMH aKkTaMd MMHHCTEpCTBAa CBSI3W M MAacCOBBIX
komMMmyHuKanuid Poccuiickoit ®enepanuu, DenepanpHoil ciiy)kObl 0 Haa30py B
chepe cBs3M, UHGOPMAIMOHHBIX TEXHOJOTHH M MacCOBBIX KOMMYHHMKAaIHH,
ITonoxenneM o6 VYmpaBnenuun Pockomuanmzopa no Kypckoii obmactu, a Takxke
HactosmuM I[lomoxxeHueM o6 Otaere.

5. OTmen OCyLIECTBJISET CBOM IOJTHOMOYHS BO B3aUMOJAEHMCTBHH C IPYTMMH
otaenamu YmpaBieHuss PockomuHanzopa mo Kypckoit o6iacTd, ¢O CTPYKTYPHBIMH
nogpasfeleHussMHd  IEeHTPaJbHOrO  ammapara PockoMHam3opa, YIpaBieHHEM
PockomHamzopa mo LlenTpansHOMY (enepallbHOMy OKpYyry, TeppUTOPUAIbHBIMU
ynpaBieHUssMH  PockoMHamg3opa ©  IMOJABEJOMCTBEHHBIMH  POCKOMHaI30py



OpraHM3alMsIMU, a TaKXe B MpeAeiax CBOEH KOMIIETEHUUH C (eaepalbHbIMU
OpraHaMd TIOCYJapCTBEHHOW BIacTH, C OpraHaMHM WCIIOJIHUTEIbHOM BJIACTH
cyobektoB Poccuiickoii ®epmepanuu, oOpraHaMu MECTHOTO CaMOYIIPaBIIEHHS,
001IECTBEHHBIMU 00BeIMHEHUSMH, HHBIMH OPraHU3alUAMH 1 IPaXIaHaMH.

I1. 3apaun U pyHKUHH

6. OcHOBHBIE 3a[1a4U [EATENBHOCTH OTAeNa s obecriedeHus 3GheKTUBHOM
OpraHM3aluy U UCIIOJIHEHHS IOJTHOMOYUN Y IIpaBIeHus:

6.1.00ecnieunBaTh BBINOJIHEHHE (QYHKLUH MONydaTeis CPeaCcTB (GenepagbHOro
OrokeTa, NpPEIyCMOTPEHHBIX Ha COIHep)KaHWe YIpaBIeHHS M  peaau3allyio
BO3JIO)KEHHBIX Ha HEro (QyHKIIUH;

6.2.00ecre4nBaTh peaan3aliio PYKOBOAUTENEM Y IIPABIEHHS €ro MOJHOMOYMI
110 yIpaBlIeHUIO (MHAHCAMH,

6.3.00ecnieunBaTh peanu3anuio QeaepaabHbIX 3aKOHOB U HHBIX HOPMATHBHBIX
NPaBOBBIX aKTOB B cpepe NesTeIbHOCTH Y IIpaBJICHHUS;

6.4.0CylIECTBIIATh KOHTPOJIb 32 LENeBbIM U 3()PEeKTUBHBIM HCIIOJIb30BaHHEM
OIO/DKETHBIX ACCUTHOBaHUH, BBIIEJIEHHBIX YIPABIEHHIO B COOTBETCTBHM C
JEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM;

6.5.popmMupoBaTh M MpPENCTaBIATh CBEIEHUS O (UHAHCOBOH EATEIBHOCTH
YnpasneHus U 06 UCIIOJHEHHH CMETHI €ro pacxXoJ0B PYKOBOIMTEIIO YIIpaBIeHUS U
COOTBETCTBYIOILIUM II0JIb30BaTEISIM (PMHAHCOBOH M OYXTalITEpCKOM OTUETHOCTH;

6.6.0CyIIECTBIATh OyXTaJITEPCKUH yYeT M OTYETHOCTh B COOTBETCTBHU C
JEHCTBYIOIINM 3aKOHOIaTEILCTBOM;

6.7.0praHU30BbIBATh IPOTHO3UPOBaHME M IUIAHUPOBAaHHE MAESITEIbHOCTH
VYnpaBnenus;

6.8.06ecneunBaTh KaJipoByIo paboTy B YIIpaBlIeHUH;

6.9.0praHu3oBbIBaTh MPO(PECCHOHANBHYIO IOATOTOBKY, IE€pErnoAroTOBKY,
NOBBIIIEHHE KBATU(PUKALIMYA U CTAXKUPOBKY paOOTHUKOB Y ITpaBJIeHUs;

6.10.ynpaBisiTh 1OKyMEHTaMU, OPraHU30BBIBATh U BECTH AEJIOIPOU3BOACTBO B
VnpaBnenun Ha 0a3e COBpPEMEHHOW TEXHMKHM M IepefoBBIX HH(GOPMalMOHHBIX
TEXHOJIOTHI;

6.11.0CcylecTBIATh KOHTPOJIb 32 CBOEBPEMEHHBIM U IIOJHBIM PacCMOTPEHHUEM
YCTHBIX W IHUCBMEHHBIX OOpalleHWi rpakgaH, NMPUHATHEM II0 HUM pELIEHUN U
HaIpaBJICHUEM 3asBUTEJIIM OTBETOB B YCTAHOBIIEHHBIA 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu cpok;

6.12.0praHu30BBIBaTh KOMIUIEKTOBaHHE, XpaHEHHE, y4eT M MCIOJIb30BaHUE
apXMBHBIX JOKYMEHTOB, OO0Opa30BBIBaBUIMXCS B  IpolLecce  AesTeIbHOCTH
YpasieHus,

6.13.0praHu30BBIBaTh MaTepUATLHO-TEXHUYECKOE OOecriedeHue NesATeNbHOCTH
VYnpasnenus;

6.14.pa3mMemiaTh B  YCTAQHOBJIEHHOM  3aKOHOHATENbCTBOM  Poccuiickon
®enepanuu MopsAaKe 3aKa3bl Ha MOCTABKH TOBapoOB, BHINOJHEHUE paboT, OKa3aHHE
ycIyr aJis obecrieueHus XK1 Y IpaBlieHus;

6.15.0CyLIECTBIATh IOpUAUYECKOEe oOecrieyeHue JOrOBOPHOH, IIPETEeH3UOHHOU
¥ UCKOBOM paboThI.



7. OTen ¢ 1eNbIo CBOUX 3a/1a4 OCYILECTBIISET clenyrooimue QyHKIuu:

7.1. y4acTByeT B IOArOTOBKE MPOTHO30B CONHMATBHO-3KOHOMHIECKOTO
pasBUTHA B cepe BeleHMs YIIPaBIeHHs HA MPEICTOSIIMNA Tof, CPETHECPOUHYIO H
AOJICOCPOYHYIO IIEPCIIEKTUBY; ;

7.2.nnanupyeT moTpeGHOCTH YIIpaBieHUs B GIOMKETHBIX aCCHTHOBAHMSX, IS
BO3MOXXHOCTH OCYILECTBIICHHS JEATEIbLHOCTH,

7.3.0Cy1mecTBIS€T KOHTPOJIb 32 HCIOJIb30BaHUEM UMYILECTBa, HAXOAAIIErocs B
BEICHHH YIIpaBlleHUs, COOMIONEeHNeM HOPMATHBHBIX aKTOB, OIPeNe/ISIOLINX
NOPAZOK €r0 CIIMCAHUS U U3bATHS,

7.4.y9acTByeT B TMOATOTOBKE KOHKYPCHOM IOKYMEHTAallMH HA [POBELEHHUE
KOHKYPCOB Ha IOCTaBKH TOBAPOB, BBHINOJHEHHE PaOOT U OKa3aHUe YCIIyT JJIs HYX[
YnpasneHus,

7.5.TOTOBUT OTYETHl 0 YCTAHOBJIEHHBIM /I YIIPaBlIeHHsS CTATHCTHIECKHM
HaOJIIONEHHAM, B chepe NesTeTbHOCTH Y IIpaBIIeHHS;

7.6.cocTaBisieT U NpecTaBisieT B LleHTpaibHbIi amnmapar # cCOOTBETCTBYIOIIUE
oprabl OyXrajJTepcKkue OTYETHI [10 Y IIpaBJIeHHIO;

7.7.00ecrieynBaeT KacCOBYIO M aBaHCOBYIO IMCLHUIUIMHY, pacXOJOBaHUS
TI0JIyYEHHBIX B OaHKe JEHEXHBIX CPEJICTB I10 MIPEAHa3HAYEHHUIO;

7.8.0cymiecBisieT 6aHKOBCKHe, KaCCOBBIE OI€palIty;

7.9.coTaBiseT CMETHI pacXo0B Ha COep)KaHKe YIIpaBlIeH s,

7.10.BemeT OyXraaTepcKUil ydeT MMYIIECTBa, 00s3aTENbCTB U XO3IMCTBEHHBIX
OIlepaltii, OCYIIECTBIIIEMBIX B IIPOLIECCE AESITEILHOCTU Y IIpaBIICHUS;

7.11.1pOU3BOOUT HAYHUCIIEHHE [EHEXHOTO COJepXKaHHUs, 3apabOTHON IJIaThl,
IpEMUH U MIPOYMX BHIIJIAT paOOTHUKAM YTIpaBJeHUs, yAep)KaHUs HAJIOrOB U APYTUX
IUIaTeXei, pacyeThl MO JIMCTKaM IO BPEMEHHOW HETPYAOCIOCOOHOCTH U APYIrHX
BBIIVIAT, B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOJATeIbCTBOM Poccuiickoi
Qenepaluryl ¥ B yCTAHOBIIEHHBIE CPOKH;

7.12.0pranusyer CBOEBPEMEHHYIO HHBEHTapU3alMI0 UMYIIECTBa, (PUHAHCOBBIX
00s3aTeNIbCTB C OTOOpaXKEHHEM ee pe3ybTaTOB Ha cyeTax OyXraJaTepcKoro y4vera, a
TaK)Xe PETYJIIPHO MPOBOJUT CBEPKY PacyeToB C IOCTABIIMKAMH 32 TOBaphl, paboThl 1
OKa3aHHbIE YCIIYTH;

7.13.BelleT ¥ XPaHUT B YCTAHOBJIEHHOM IIOPSAKE IePBUYHBIE OyXrajaTepckue
JTOKYMEHTBI, PErHCTPhI OyXralTepcKoro y4era, CMEThI PaCX0JI0B U pacyeThl K HUM;

7.14.0CyIIECTBISET KOHTPOJb 32 BBHIIOJHEHUEM 003aTeNbCTB  Ieper
roCyaapCTBEHHBIM GIOKETOM, BHeOHOIKETHRIME (oHnamu Poccuiickoit deneparyy,
(UHAHCOBBIMH U APYTMMH OpraHU3alUsMu, §

7.15.0praHu3yeT CBOEBPEMEHHOE M IIOJIHO€ YCTpaHCHHE HapyIIeHHH B
(HMHAHCOBO-XO3SIMCTBEHHON J€ATENBbHOCTH YIpPaBleHUs BBIABICHHBIX B  XOIC
PEBU3UHU U IIPOBEPOK;

7.16.paspabarsiBaeT rpaduk JIOKyMeHT0000poTa (GUHAHCOBBIX M JAPYTUX
JOKYMEHTOB B cepe AeITeILHOCTH OTea;

7.17.mpoBOAMT aHanu3 NEeOUTOPCKOM M KPEAUTOPCKOH 3aJ0/DKEHHOCTH B
VIpaBneHuy, IPHUHAMAET MePBI [0 HEIOIyIIEHHIO IIPOCPOYEHHON NeCHTOPCKOH U
KpPEeIUTOPCKOH 3a0/DKEHHOCTH,

7.18.TOTOBUT NPEIJIOKEHUS B IUIaHbI AEATEIBHOCTH Y IIPABJICHHUS;



7.19.roTOBAT OTYETHI O BBHINONHEHAH MEPOIPHUSATHH, ILUIAHOB YnpaneHus,
3aKPEIIEHHBIX 32 OTHEIOM;

7.20.roTOBUT OTYETHI U CIIPABKU 00 UCIIOJIHEHUH KOHTPOJIbHBIX 1OKYMEHTOB;

7.21.rotoBUT MH(GOPMALHOHHBIE MaTepuansl B cdepe BeleHHs OTAeNa I
PasMEIICHUST yCTAHOBJICHHBIM IOPSAKOM Ha O(UUIHUAILHOM CaiTe YIpaBlieHHs B
MH(QOPMAlHOHHO-TeIeKOMMYHUKALMOHHOM ceTn VIHTepHerT;

7.22.0praHusyeT BBINOIHEHUE CITy)XeGHOT0 pacnopsaaka B YIpaBleHuy;

7.23.opranusyer paspabOTKy IOJIOKEHHUH M JOJKHOCTHBIX PErlaMeHTOB B
CTPYKTYPHBIX NOAPA3AEICHUAX Y IIpaBIeHHUS; _

7.24.TOTOBAT TIPOEKT IUTATHOTO pACHUCaHHUs pPaGOTHUKOB YIIpaBNeHHS U
IPEJCTABIIIET €ro Ha YTBEPXKAECHHE PyKOBOIUTENIO Y IIPaBJIeHHUS;

7.25.BemeT nHMYHBIE Jena paGOTHHKOB, TOCYJapCTBEHHBIX TI'PaKJaHCKUX
CITy)KalluX, 0(popMIISeT APyrue NOKYMEHThI B COOTBETCTBUM C 3aKOHOAATENHCTBOM,
BHOCUT HEOOXOAMMBIE 3aIMCH B UX TPYAOBBIE KHUKKH;

7.26.BBIIAET YIOCTOBEPEHHUS TIOCYNAPCTBEHHBIX TIPAXIAHCKMX CIIYKaIIUX
paboTHHKaM YTIpaBlIeHuS;

7.27.0praHu3yer INpOBEJEHUE CIYXeOHBIX MPOBEPOK B  OTHOLIEHUM
rOCYAapCTBEHHBIX I'PaXKIaHCKUX CIIyKalluX YIpaBJIeHHs,

7.28.1pOBOUT aTTeCTaLNIO U KBaJIM(PUKALIMOHHbIE 9K3aMEHBI
FrOCYHapCTBEHHBIX  TIPaXKJAaHCKUX  CIOyXalluX  YNOpaBleHHs, KOHTPOJIHPYET
UCIIOJIHEHUE PELIECHUN aTTeCTallMOHHON KOMHUCCHH;

7.29.ocymecTBiseT nogdop KaHAUAATOB U GOpPMHUpPOBaHKUE KaIpOBOIO pe3epBa
YnpasneHus;

7.30.00ecnieynBaeT NeATEIHHOCTE KOMHCCHH IO COOJIOAEHHIO TpeOOBaHMU K
CIly’)KeOHOMY  TIOBEIEHHIO TOCYAAapCTBEHHBIX TIPaXKJaHCKUX  CIyXalluX U
YperyaupoBaHUIO0 KOH(IUKTOB,;

7.31.1pOBOAUT  MEPONPHUATHS IO MPOTUBOACHCTBUIO  KOPPYNIHH B
COOTBETCTBHH C JAEHCTBYIOIIUM 3aKOHOAATeNbcTBOM Poccuiickoi Denepanuy,

7.32.KOHTPOJIUPYET CPOKHA HCIIOJIHEHUs] TOCTYNHUBIIUX HJOKYMEHTOB U
UCIIOJTHUTEIBCKYIO JUCLUIUIMHY B YTIPaBICHUY;

7.33.0CylIECTBIISIET MPUEM, PETUCTPALINIO, CO3IaHHE 3alllMCedl B 3JIEKTPOHHOU
CUCTeMe AeJIOTIPOU3BOACTBA YTpaBICHUs U Iepefady BXONALIEH KOPPECIOHICHIIMU
Ha pacCMOTpPEHUE;

7.34.nmpuHuMaeT M IepefaeT  aapecataM ~ HE  PErHCTPUPYEMYIO
KOPPECIOH/ICHLIMIO;

7.35.npiHAMAeT  UCXOJsLIMe  JOKyMEHTHI,  IIpoBepseT  odopMieHHe
JIOKYMEHTOB B COOTBETCTBUU C YTBEPXKAECHHOW MHCTPYKLMEN I10 AEJIONPOU3BOACTRY,
COOJIIOZIEHHE YCTAaHOBJIGHHOW TpOLIEAYpbl COIJIACOBaHUS U YAOCTOBEPEHHUs
JIOKyMEHTOB, OTIIPaBIseT MX CpPEICTBAMHM IIOYTOBOM, (enbAberepckod H
3JIEKTPUYECKON CBS3H;

7.36.110ArOTaBIMBAET U €XXETOAHO YTOUHSIET HOMEHKIATYPhl JeJl, BEAYLIHXCS B
YIpaBleHUH, COCTABISET CBOJHYIO HOMEHKIIATYpy JeJl, OpraHu3yeT (popMupOBaHUe
1 0(OpMIIEHHUE JIE)l B COOTBETCTBUY C YTBEPKIEHHONH HOMEHKIIATYPOH;

7.37.0pranusyer u obecreunBaeT XpaHeHHe U COXPaHHOCTh I'epboBoii meyaTu
VIipaBiieHus, revaTei, ITaMIIOB U CIIy)KeOHON JOKYMEHTAalUUH Y IPaBJICHHS;

7.38.opMupyeT U BeeT apXUB Y IIPABIICHHUS;



7.39.m0ATOTaBINBAET ¥ IIEpENIaeT NOKYMEHTHI Ha IOCY1apCTBEHHOE XPaHEeHHUE,

7.40.0praHu3syeT npueM rpaxiaH;

7.41.opranusyet pa6ory LleHTpanbHO SKCIepPTHON KOMUCCHH;

7.42.0pranusyer pabGoTy MO Bblade JOBEPEHHOCTEHl B COOTBETCTBUM C
IlonoxenueM o mopsake odoOpMIEHHS, pPeTHCTPaIUH IPEKPAIICHUs] U XPaHEHUs
JIOBEPEHHOCTEH, BBIJTAaHHBIX B YTIPaBlICHUH;

7.43.opranusyer paboTy ¢ JOKyMeHTaMu «JIjisl Ciiy»KeGHOTro IOIb30BaHHI,

7.44.0praHu3yeT  MaTepHATbHO-TEXHHYECKOe obecriedeHre  YIpaBleHHUs
HEeOOXOMMMBIMH TOBapaMH, OCYIIECTBIISET KOHTPOJIb 3a UX HaJM4HEM, COCTOSHHEM,
pacxo0BaHUEM U CBOEBPEMEHHBIM IIOIMIOJTHEHHEM;

7.45.0praHu3yeT MEpONPHSTHS [0 3aKIIOYEHUIO JOTOBOPOB, KACAIOIIUXCS
MaTepUalIbHO-TEXHUYECKOT0 00eCcreueH sl 1 dKCILTyaTallui 30aHuii Y IpaBjieHus: Ha
IOCTaBKM MeOeNH, OpHCHOH M KOMIIBIOTEPHOU TEXHUKH, PACXOIHBIX MaTepUaloB,
I'CM, apeHasl NpPOU3BOACTBEHHBIX IIOMEIUEHHH U 3€MENbHBIX  YYacTKOB,
KOMMYHAJIBHBIX YCIYT, YCIYT CBA3H, OXPaHbI, OOCIY)KUBAHUS OPITEXHUKH U APYTUX
yCIyT,

7.46.0cyleCcTBIsAET y4eT, XpaHEeHHe M BbIJadyy HUMYIIECTBA, HAXOMAIIEroCs B
OIlepaTHBHOM YIIPaBJICHUY;

7.47.0praHu3yer CHUCaHHWE NPUIIEAIINX B HEUCIPAaBHOE COCTOSHHE WM
HEHCIIOJIb3YEMbIX MaTEpUaJIOB, H3IENUN, 000pyAOBaHHS U OPYTHX MaTepHaIbHBIX
LEHHOCTEN, pallMOHAIbHOE pPacXOOBaHHE MAaTEpPUAIBHBIX PECYPCOB U CHIKECHHE
3aTpaT Ha UX IpHOOpETeHuE;

7.48.0pranu3yer U KOHTPOJHMPYET CBOEBPEMEHHYIO Iepe3apsiiKy CpelcTB
[I0’KapOTYILIEHHUS;

7.49.0cymiecTBisieT IpaBoBoe oOOecredyeHre IPETeH3UOHHOHM, HMCKOBOW H
JOTOBOPHO# paboThI, IPOBOAUMOM B Y IIpaBICHUY;

7.50.roToBUT i1 PYKOBOJACTBAa YTpaBIEHUs CIPAaBOYHBIE MaTepHajbl I10
BOIIpOCaM IPaBO IIPUMEHEHUS];

7.51.MpOBOUT MpPaBOBYIO 3KCIEPTH3y MU COIIACOBAHHME TOCYIapCTBEHHBIX
KOHTPAKTOB, JOTOBOPOB Ha IIOCTaBKU TOBapOB, BHIIIOIHEHUU paboT, OKa3aHUM YCIIyT,

7.52.0praHu3yeT IpOBENEHHE KOHKYpCOB Ha 3aMElleHHe BaKaHTHBIX
JIOJDKHOCTEH;

IpreM Ha TIOCyJapCTBEHHYIO TIPaXHAaHCKyIO0 CIyxO0y U  yBOJIbHEHHE
rOCYyJapCTBEHHBIX TPAXIAHCKUX CIyXalluX U paOOTHMKOB B COOTBETCTBUU C
JeHCTBYIOIIMM 3aKOHOIaTenbcTBOM Poccuiickor Denepanuy,

7.53.ocymecTBiusieT (GOpMHpOBaHME W BeleHHe peecTpa (elepalbHBIX
rOCyIapCTBEHHBIX IPaXkIaHCKUX CIIy>KALlUX,

7.54. ocymecTBisieT TaOeIbHBIN YYET,

7.55.06ecneynBaeT 9KCIUTYaTallMOHHYO TrOTOBHOCTh aBTOMOOMIIEH
VYnpasnenus;
7.56.0pranusyer po¢eCCUOHATIbHYIO MIOATOTOBKY benepanbHbIX

rOCyJapCTBEHHBIX TpPaXAaHCKUX CIIy>KallHuX yI'IpaBJIeHI/IH B COOTBECTCTBHH C

3aKOHO/aTeIbCTBOM;
7.57.YuactByer B  O0OecrieyeHUH  MOOMIU3ALHOHHOM  IIOJrOTOBKH

Ympasienus,



7.58.Y4acTByeT B NMPOBEJEHUM MEPOIPHUSTHI [0 IPAKIAHCKON 060pOHE B
YnpaBneHuy;

7.59.Peanusyer TpebGoBaHUs I0KapHOW 6E30IaCHOCTH B COOTBETCTBUH C
3aKoHOIaTenbCTBOM Poccuiickoit denepanu.

III. Opranu3anus AesiTeJIbHOCTH OT/e/A

8. OTmen BoO3rMaBiseT HAYalbHUK OTHENA - [JIABHBIM GyXraiatep, KOTOPKIM
Ha3Ha4aeTcs Ha AOJDKHOCTh M OCBOOOXIAETCS OT JOJDKHOCTH  PYKOBOIMTENEM
YmpaBiieHHs] B COOTBETCTBUH C AEUCTBYIOIUM 3aKOHOAATEIbCTBOM.

9. HayanbHuk oThena - IvaBHBIM Oyxraarep OCYIIECTBJISET PYKOBOACTBO
ACATeNIPHOCTBIO OTJEJla Ha OCHOBE €IMHOHAYalUs M HECeT IMEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a:

-BBIIIOJIHEHME 3alad U (yHKUUH, BO3JOXEHHBIX Ha OTAE] HaCTOALIUM
MOJIOXKEHUEM, IIPUKA3aMU M PACIIOPSKEHUAMH PYKOBOAMTENS Y IIPABIIEHHUS;

-COXPaHHOCTh UMYIIECTBA U JOKYMEHTOB, HAXOISIIIUXCS B BEJICHUH OTHENA;

-obecrniedeHre coOMoeHns pabOTHUKAMU OT/eNla BHYTPEHHETO CIIyXeGHOro
pacropsika YIIpaBlIeHUs U UCIOTHUTENbCKON TUCIUIIIHHEL.

10. HayanbeHMK OTAENa - [IaBHBINA OyxranTep:

-pa3pabaTeIBaeT IpeUIOKEHHUsS 10 IUIAHUPOBAHUIO paboThl oOTAela, U
IPEACTaBIAOT Ha YTBEPXKIECHHE PYKOBOAWUTENIO YTIpaBIeHUS B YCTaHOBJIEHHOM
nopsiAike pabovre IIaHbl OTAENIOB M OTYETHI 00 UX UCTIOTHEHHH;

-OCYILIECTBIISET UCIIOIHEHHUE IIIIaHOB AESTeNIbHOCTU Y TIPaBJIEHUs 10 BOIIpOCaM,
HaXOJSIIUMCS B BeJIEHUU OTHEINA;

-TOTOBUT  TIPOEKThl  JODKHOCTHBIX  pEerjaMeHTOB  [OCYAapCTBEHHBIX
IPaXIaHCKUX CIyXalluX OTHea, MPOEKThbl OJDKHOCTHBIX HWHCTPYKLMM, NpPOEKT
TI0JIOXKEHUH 00 oTHelE;

-B Ipelenax CBOEH KOMIIETEHLHMH BHU3UPYET, IIOAMNMCHIBAET IPOEKTHI
NOKYMEHTOB M IIPEACTAaBJISIET MX B YCTAaHOBJIEHHOM IIOpPSAJKE PYKOBOIUTEIIO
Ypasnenus;

-IOKJIaAbIBa€T pPYKOBOIOUTENIO YIpaBiIeHUsS II0 BOIpOcaM BXOASIIMM B
KOMIIETEHIUIO OTAEJa;

-laeT COTpPYOHUKAM oThena oOs3aTesibHble IJIsi HCIIOJHEHHUs IOPY4YEeHUs II0
BOIIpOCaM, OTHECEHHBIM K KOMITETEHIIMH OTAeNa, U UMeeT IpaBo TpeOoBaTh OT HHUX
HaJJIeXaIlero UCIOJIHeHHS U 0TYeTa 00 MCIIOJHEHUU 3TUX OPYYEHUH;

-pacripenensieT GyHKUUUA MEXIY COTPYAHUKAMH OTHENa;

-IPOBOJUT C paOOTHHKAaMHU OTJAeJa COBEIIaHMWs II0 TEKyIIMM BOIpocam
NesTeTbHOCTY;

-PpUHAMAEeT yd4YacTHe€ B  COBEILAHUAX, IPOBOAUMBIX  PYKOBOJACTBOM
VIpaBieHusi, BHOCHUT MpPEIJIOKEHHs [0 BOIpOcaM, OTHOCSAIIUMCA K cdepe
NesITeIbHOCTH OT/ea.

10.O1men aj1st OCcyIIecTBISHUS CBOUX 3a/1a4 ¥ QYHKIMHI UMeeT IIpaBo:

-3alIpallliBaTh U MOJIy4aTh Y TOCYyJapCTBEHHBIX OPTraHOB BIACTH, OPraHU3alNH,
JIOJDKHOCTHBIX JIML, TPaXKAaH, CTPYKTYPHBIX MOApa3/ieleHui YIIpaBlIeHNs, CBEACHHS
HE0OXOOUMBIE JIJISl OCYILIECTBIEHUS ITOJTHOMOYHIA;



-II0Jy4aTb IPU  BBIIOJHEHWM [OPYYEHMH pYKOBOACTBA  YIpaBjeHUs
He0OXOMMBIE TOSACHEHHUS OT PYKOBOIUTENEHN CTPYKTYPHBIX NOAPa3/IeIeHHi;

-ACIO0JIb30BaTh B CBOEH JEATENBHOCTH, UMEIOIIUECs B YIIPaBI€HUU CHUCTEMBI
CBSI3H, KOIIMPOBaHMs, a Takke HHPOPMALMOHHEIE 0a3bl JaHHBIX;

-ucnionip3oBate EMC  VmpaBineHuss B COOTBETCTBUHM € YCTaHOBJIEHHBIMH
peXUMaMH IOIycKa,

-HCII0JIb30BaTh CIIy>K€OHBIM TPAHCIIOPT IJI OCYLIECTBIICHHS CBOUX (PYHKIIMIA;

-BHOCUTh  PYKOBOJCTBY  YIpaBII€eHHs MpeMJIOKEHHs II0  BOIPOCaM,
KacaroIuMcs cephl esTeIbHOCTH OTAelNa, y4acTBOBAaTh B UX PACCMOTPEHUH;

-3HAKOMUTCS C JOKYMEHTaMH, HE0OXOIUMBIMU [JIsl BBIIIOJIHEHUS BO3JI0)KEHHBIX
Ha OTAeJ 3a1a4 U QyHKIIHH.

11.0tnen ob6s3au:

-IpeACTaBIATh II0 3alpocaM pPYKOBOJACTBA YIpaBieHHs HH(OpPMaLUIO U
MaTepUasl 110 BOIIPOCaM, KacatoluMcst Chepsl IesSTeIbHOCTU OTAeNa;

-paccMaTpuBaTh B YCTaHOBJIEHHBIE CPOKHM MaTepuabl, NPEACTaBIECHHBIE B
OTJelT;

-o0ecreynBaTh 3alIUTy CIY)XeOHOM U  CeKkpeTHOM HHpOpMaUMU OT
HECaHKI[MOHUPOBAHHOIO JOCTYIIa;

-BECTH  JEJIONPOU3BOJCTBO B  COOTBETCTBUM C  HMHCTPYKUUEH  II0
JIEJIOTIPOM3BOJICTBY, 00ECIIEYUTh COXPAaHHOCTH JOKYMEHTOB.

12.Bce  HOKyMeHTBhI, IOATOTABIMBAaeMble  OTHEJIOM,  IOJAMUCBLIBAIOTCS
(BU3UPYIOTCS) HA4YaJbHUKOM OTHeNia - [JIaBHBIM OyXraJTepoM HIH JIMIOM €ro
3aMeILaIOIIHM.

13.CoTpyaHMKK OTHella HeCyT IIepCOHAJbHYI0  OTBETCTBEHHOCTH  3a
BBITIOJIHEHHE TIOPYYEHUN PYKOBOJACTBA YIIpaBJIeHHs M 00A3aHHOCTEW, BO3JIOKEHHBIX
Ha HUX JOJKHOCTHBIMH perjiaMeHTaMU ¥ UHCTPYKLMAMH.



